
How do I move my resume from Resumix/Army Resume 
Builder to USAJobs? 

 
1.  Open a Word document. 
 
2.  Go to Army Civilian Resume Builder. 
  
 –Click “Build A resume/check Status” 

 –Under Registered Users click “Login” 

 –Click “Answer” 

 –Click “View Resume” 

 –Highlight the Resume 

 –Right click “copy” 

 –Open word document 

 –Right click “paste” 

 –Click “File” 

 –Click “Save As” to Desktop 

 –Name your resume 
 

3.  Go to USAJOBS 

 –Click “Resume”  

 –Click “Upload resume” 

 –Name your resume  

 –Click “Browse” 

 –Select the resume saved to desktop 

 –Click “Upload” 
 

https://resumebuilder.cpol.army.mil/resumebuilder/builder/index.jsp
http://www.usajobs.gov/

